Pick your visa, Meet your dream
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There have been several complaints about the reception area where visitors
to your company arrive. Your manager has asked you to suggest how the
reception area could be improved.

Write a letter to your manager. In your letter

* describe the complaints that have been made
* say why the reception area is important
* suggest how the reception area could be improved

You are going to another country to study. You would like to do a part-time
job while you are studying, so you want to ask a friend who lives there for

some help.

Write a letter to this friend. In your letter

* give details of your study plans
« explain why you want to get a part-time job
* suggest how your friend could help you find a job
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